Handshake Step-by-Step
Sign-up Instructions for
Career Connections Event

email: engrcareer@uky.edu
website: www.engr.uky.edu/careers



From the Handshake landing page,
click on your name or profile initial
“logo” to upload resume. If you have
resume already uploaded, go to step #4




2. Scroll down the page to click on the
green “Upload”

box to

upload your

document

or revised

document*

* If you have

already uploaded
your resume, skip
to step #4



3. After uploading your document (1),
select your document (2), the system
will convert it to a pdf (3)

® ©

® ®

(4) If you receive a message that the Career

Center needs to approve your resume, please email:

EngrCareer@uky.edu and notify us ASAP! You must have an
“Approved Document” to apply and select a time slot



mailto:EngrCareer@uky.edu

NOTE:

To check the status of your document(s), click on
your “name” and then select “documents”...

5O

now you can view status of your documents

*If you document needs to be approved your resume, please
email: EngrCareer@uky.edu and notify us ASAP!



mailto:EngrCareer@uky.edu

4a. Now click on “Jobs”

]

4b. Select “On-Campus Interviews’

Ac. Then under “Filters” search for:
career connections

Jobs s vents Q&A  Students Messages Career Center ~ & John ~

On-Campus Interviews

i-i H= ihake Q, Search jobs, employers, events, roles

Job Search Applications Employers

mpus Interviews

avorite Interviews (@ Saved Searches | +

Filters CLEAR ~ University of Kentucky College of Engineering - FA19 Career Connections: Practice
Wi Networking Event
I career connections I (@ Interview Dates: Sep 13 A\ Apply Deadline: Sep 6, 2018
H Higher Education

Industry

I:l Higher Education [4) . . . . . . A
University of Kentucky College of Engineering - FA19 Career Connections: Mock Interviews’ 7

View all " Y il
(D Interview Dates: Sep 12 A\ Apply Deadline: Sep 6, 2010
Employer H Higher Education
I:l University of Kentucky College of
Engineering [4)
View all ~ University of Kentucky College of Engineering - FA19 Career Connections: Resume
WS Reviews
Job @ Interview Dates: Sep 12 éAppry Deadline: Sep 6, 2010
H Higher Education
Interview Type
Label ~ University of Kentucky College of Engineering - FA19 Career Connections: LinkedIn
S Reviews
Mot Labels (D Interview Dates: Sep 12 A\ Apply Deadline: Sep 6, 2010
H Higher Education
Timeline Status
—— 4d. You can select which event you are interested

e in participating. You may select ONE Mock
- Interview time slot and/or ONE Resume

Categorie Review time slot and/or ONE LinkedIn Profile
I:l Include Completed Interview . .
Review time slot.

You may also participate in the Practice Networking event
separately or in conjunction with the other events but it
has limited time slots available.




5. Depending on the event selected, you

will see a list of all “Related Jobs”

available depending on event selecte
=

FA19 Career Connections: LinkedIn Reviews

h jobs, employers, events, roles Jobs * Events Q&A  Students Messages Career Center - + John -

The appiication period has not yet begun,

Vou may only sign-up for ONE time siot when the scheduls opens on Aug. 28 & 8:00am. Sign-ups will close on Sep. 8 @ H:35pm or untl capacity is
ollege of reached. Upload = Micrasoft Word Linkedin profile URL a"Other Document” and then sign up for a 30 minute
ngincering sassion

September 12th 2019

%

EurLover
University of Kantucky College of
Engineering

Ifyou 2pply and ars selscted ta intervie, you will s2¢ the intarview schedule appear hers!

University of Kentucky College of
Enginesring - FATS Career
Gonnestions: Linkedin Reviews Related Jobs

INTERVIEW SCHEDULE TYPE
Wians, A1 Enginesring Caresr Connections - Linkadin Profile Raviews

Univarsity of Kentueky Collge of Enginaering | Laxingten, Kentucky, United States | Full-Time

Timaline

Pre Application Period: 2 days
remaining

Wadnesday, August 28th 2010 8:00
Friday. September 6th 2019 11:55 pm
Septambari2th 2010




HHandshake Qs Jobs . Events Q&A  Students Messages Career Center ~ < John -

FA19 Career Connections: LinkedIn Reviews

a N e X | The application period has not yet bagun.
L]

You may only sign-up for ONE time siot when the schedule opens on Aug. 28 & 8:00am. Sign-ups will close on Sep. 6 & T1:55pm o until capacityis

College of reached. Upload 2 Microsaft Word document with your Linkedin profile URL to Handshake as a "Other Document” and then sign up for a 30 minute
Engineering session.
S e e ‘ I September 12th 2019

EwrLover
Univarsity of Kentucky College of
Engineering

I you apply and are selested to interview, you will see the interview schedule appear hare!
ne

o T ” s
University of Kentueky College of
Enginesring - FAIR Career

Gonnections: Linkedin Reviews Related Jobs

INTERVIEW SCHEDULE TYPE
Open

fromthelist -

CURRENT ETATUS
Pre Application Pericd: 2 days
ramaining

w: FA10 Engineering Career Connectians - Linkedin Profile Reviews

University of Kentucky Callege of Engineering | Lexingtan. Kentucky, United States | Full-Time

ARPLY START
Wednasday. August 28th 2010 8:00
am

ApPLY EHD

Friday, September 6th 2018 1155 pm
nTERVIEW DATE

September 12th 2019

6b. Then click “apply




7a. Select your pdf file from your uploaded
list and then click green “Submit
Application” button*

*7b. If you don’t see you document listed, check
your document library because you may still
need to “approve” your pdf by clicking
“Review pdf” on next screen



8. Now you can select an time slot.

* You may “sort” the time slots by Time or Interviewer
(which will be the assigned Table #) to help you
If the slot has been filled, there will not be a green “take
slot” button available

#iHandshake Jobs *  Events Q&A  Students  Messages  Career Center -

FA19 Career Connections: LinkedIn Reviews

Interview with University of Kentucky College of Engineering - FA19 Career Connections Edin
Reviews for job FA19 Engineering Career Connections - LinkedIn Profile Reviews
(1""‘::‘: of Submitted |eas than a minute ago

Engincering This application wee selected 1o Interview with University of Kemtucky C

Yiou submitted thie application with the following documenta: JHB

EMPLOYER

University of Kentucky College of

Engineering You qualify for this Interview echedule and can taks a siot.
WAME
Unnieraity of Kentucky Collegs of
Enginesring - FAID Carear ‘You may only sign-up for ONE time slot when the echeduls opens on Aug. 28 @ B:00am. Sign-upe will close on Sep. 6 @ 1:55pm or UNGPEpacity I3
Conmections: Linksdin Reviews reached. Upload & Microaoft Word document with your Linkedin profile URL to Handshaks ea a “Other Documant” and then sign up for a 30 minute
EE=ET A
INTERVIEW SCHEDULE TYPE
Opan =
September 12th 2019 Group By 15 Tims -
Timeling Time Joba Student  Interdswsr Room Actlon
00 pm-1:20 pm
CURRENT STATUS
Pra Applicetion Period: 12 deys 100 pm - 418 Engineering Carser Connections - Linksdin Naot Not Unaaeigned Room Take Slot
remaining 30 pm Profile Reviows #2838467 Aaspignad Azmigned  Mumber 6
AFPLY START 100 pm - 418 Engineerng Carser Connections - Linksdin Not Mot Unaasignad Room Tk Slot
Monday, August 26th 2010 8:00 am 130 pm Profile Reviews #2555467 Aasmignad  Assigned  MumberS
APPLY END 100 pmi - [FA19 Engineering Carser Connections - Linkedin Mot Mot Unzaasigned Room Tk Siat
Friday, September Eth 2018 7155 pm 130 pm Profile Reviews #2585467 Bssigned  Assigned  Mumber4
INTERVIEW DATE 100 pmi - [FA19 Engineering Career Connections - Linksdin Mot Mot Unaseigned Room Tako Slot
September12th 2019 130 pm Profile Reviews 2885467 Besigned  Assigned  MNumber3
100 pmi - [FA19 Engineering Career Connections - Linksdin Mot Mot Unaseigned Room Take Slat
Labels 130 pm Profile Reviews #2388467 Assigned  Assigned  Mumber2
100 pm - 418 Engineering Carser Connections - Linksdin Naot Not Unaaeignad Room ek Slot
130 pm Profils Reviews #2888467 Assigned  Assigned  Mumberi
130 pm - 2:00 pm A
Mo labels have bean addad 120 pm- [F418 Engineering Career Connections - Linkedin Not Mot Unaseigned Room Takm Slat
- - ’ 2:00 pm Profile Reviews #2585467 Assigned  Assigned  Mumber§
T30 pm- [FA19 Engineering Career Connections - Linksdin Mot Mot Unaseigned Room Take Slat
200 pmi Profile Reviews #2838467 Assigned  Assigned  MumberS
130 pm- [FA19 Engineering Career Connections - Linksdin Mot Mot Unaseigned Room
LESIETE 200pm Profile Reviews #2883467 Resigned  Assigned  Numbsrd I
e o T30 pm- [FA19 Engineering Career Connections - Linksdin Mot Mot Unaseigned Room
N filse have been ettzched 200 pm Profile Reviews $2885467 Remigned  Assigned  Numbsr3 T
130 pm- [FA18 Engineering Carser Connections - Linksdin Mot Mot Unaasigned Room Take Slot
200 pmi Profils Reviews #2883467 Aspigned  Asaigned  Mumber2
130 pm- 418 Engineerng Carser Connections - Linksdin Not Mot Unaasignad Room Tk Slot
200 pm Profile Reviews #2833467 Aspigned  Asaigned  Mumiberi
2400 pmi - 2-30 pm b
200 pmi- [FA19 Engineering Carser Connections - Linkedin Not Mot Unaasigned Roam Takm Slat
230pm Profile Reviews #2388467 Assigned  Assigned  Mumber 6
200 pmi- [FA19 Engineering Career Connections - Linksdin Mot Mot Unaseigned Room Tako Slot
230 pm Profils Reviews #2888467 Assigned  Assigned  MumberS
200 pmi- [FA18 Engineering Carser Connections - Linksdin Mot Mot Unaasigned Room Take Slot
230pm Profils Reviews #2883467 Aspigned  Asaigned  Mumberd
200 pmi - 418 Engineerng Carser Connections - Linksdin Not Mot Unaasignad Room Tk Slot
2:30pm Profile Reviews #2833467 Aspigned  Asaigned  Mumber3




9. If successful, the selected time slot
will say “Leave Slot” *

amtucky Collegs of
19 Carsar You may only sign-up for OME time elot when the echedule opens on Aug. 288 8:00em. Sign-upe will close on Sep. & @ 1:55pm
Inkedin Reviews reached. Uploed & Microaoft Waord document with your Linkedin profils URL to Handshaks e & "0ther Document” and then sign
gesslon.
OULE TYPE
September 12th 2019 £ Tims -
Timaling Time Jobs Student  Intenviewer Room
_ 100 pm - 130 pm
1 Period: 12 days 100 pm - F&19 Enginearing Carssr Connectiona - Linkedin Mot Mot Unassigned Room
t30pm Profile Reviews #28383467 Assigned  Assigned  Number 6
100 pm - Fi18 Engineering Carssr Connections - Linkedin Mot Mot Unassigned Room
st 26th 2018 3:00 am t30pm Profile Reviews #2888467 Assigned  Assigned  Number 5
100 pm - F&19 Enginearing Caresr Connections - Linkedin Mot Mot Unassigned Room
ber 6th 201871155 pmi £30pm Profile Reviews £2888467 Apaigned  Assigned  Mumber 4
100 pm - FA19 Enginearing Caresr Connections - Linkedin Mot Mot Unassignad Room
hama t30pm Profile Reviows S2888467 Besigned  Assigned  Number 3
100 pm - Fi&19 Engineering Caresr Connections - Linkedin Mot Mot Unassigned Room
Labels t30pm Profile Reviews #2883467 Besigned Azsigned  Number 2
= 00 pm - FA19 Enginearing Carssr Connections - Linkedin Mot Mot Unassigned Room
t30pm Profile Reviews #28:88467 Assigned  Assigned  MNumber
130 pm - 2:00 pmi
heve bean added t30pm- FA19 Enginearing Caresr Connections - Linkedin Mot Mot Unassignad Room
N ) 200 pm Profile Reviews #2888467 Apsigned  Aseigred  Mumber 6
t30pm- Fi&19 Engineering Caresr Connections - Linkedin Mot Mot Unassigned Room
2500 pm Profile Reviews #2883467 Besigned Azsigned  Number 5
e t30pm- F&19 Enginearing Carssr Connectiona - Linkedin Mot Mot Unassigned Room
200 pm Profile Reviews #2883467 Assigned  Assigned  MNumber 4
sen attached t30pm- FA19 Enginearing Caresr Connections - Linkedin Mot Mot Unassignad Room
o 200 pm Profile Reviews #28R8467 MAssigned  fAssigred  Mumber 3
t30pm- Fi&19 Engineering Caresr Connections - Linkedin Mot Mot Unassigned Room
2500 pm Profile Reviews #2883467 Besigned Azsigned  Number 2
t30pm- FA19 Enginearing Carssr Connections - Linkedin Mot Mot Unassigned Room
200 pm Profile Reviews #2883467 Assigned  Assigned  MNumberi

FAlD Enginearing Caresr Connections -

Leawve Slot
AL P Al gQunsarng Lanss SCiong — ' aaalqne oom .
230pm Profile Reviews £2888467 fssigned  Aseigned  MumbsrS A
200 pm- F&19 Enginearing Carssr Connectiona - Linkedin Mot Mot Unassigned Room Switch to Slot
230pm Profile Reviews #28383467 Assigned  Assigned  MNumber 4
2100 pmi - Fi18 Engineering Carssr Connections - Linkedin Mot Mot Unassigned Room Switch to Slot
230pm Profile Reviews #2883467 Besigned Azsigned  Number 3

* If interested in participating in the another event, repeat
steps #4 to #9

** Important suggestion, please do not select back-to-back
time slots so you are not late going from one schedule to
another



10. Your may view your selected event time
slots but clicking on “Jobs” and then
“Applications”

BN S el O Searchjoba. employers, eventa., roles s ents Q8A Studenis Messages Career Center - = John -

. . Applications mployers On-Campus Interviews
Applications
110 of 10 pplicationa IF Dafault=
Filters
Saarch ~ Interview: FA19 Career Connections: Linkedin Reviews
Y. “one  Univarsity of Kentucky College of Enginaaring
i Statue: Primary
+ Applied Aug 26 - Applicatione closs Sep &
Application Type #

* You will see multiple “applications” for the event(s) you
selected. One the “Interview Schedule” you applied (ie.
Resume Review) and the other is the “Job”.

* You may use the Application Type filter to sort this to
make it easier to review.



Thank you for your participation in the
Fall 2019 Career Connections event.

If you have any questions or problems,
please contact us @ engrcareer@uky.edu
or stop by the Career Development offices

on 3" Floor FPAT.
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